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Oral Presentations

· The Scottish Exhibition and Conference Centre (SECC) is a purpose built facility with technical staff and procedures in place to ensure smooth running of large events with many speakers. 
· The congress language for all presentations is English.   It is important that the person giving the talk has adequate English language skills to be able to present the paper and answer questions.    Simultaneous translation will not be provided. 

· The time allocated for your paper is 20 minutes, giving 15 minutes for presentation and 5 minutes for discussion.  Presentations will be kept strictly to time to allow delegates to move between parallel sessions. 
· Keynote speakers are allocated 40 minutes for their paper, giving 35 minutes for presentation and 5 minutes for discussion.

· Plenary speakers are allocated 40 minutes for their paper (without discussion).
· Your presentation must not be overtly commercial in context and any company and product names should only be used in a relevant context.  
· All oral presenters should meet their session chair in the room where they are scheduled to present 20 minutes before the start of the session. 

    

Visual Aids for oral presentations

· PowerPoint 2007 will be the only method of presentation available for this congress.   PDFs will be accepted; however a PowerPoint version is preferable

· All presentations are to be loaded onto the central conference centre networked computer system before you are due to present (see later).  This must be used rather than your own laptop. Please contact the speaker preview team located in Hall 1 with any queries.
· Speakers will have control of their presentation from the podium via a SLIDE FORWARD and SLIDE BACKWARD button, but will NOT have direct access to the computer via a mouse. Centre technical staff can assist with any special requests such as showing embedded or separate video files. Such requests should be made at Speaker Preview (see later).

· The conference centre computers use Windows 2007 (including PowerPoint) Mac powerpoint presentations can also be accepted, but Mac users should provide a PDF version as well.

· Please ensure that each slide is clear and does not contain too much information.

· If including video clips in your presentation, please supply the video clip and PowerPoint file in the same folder.  
· Please do not try to show too many slides during your presentation.   Aim to show one slide for every 60-90 seconds.

Speaker Preview





The Speaker Preview area will be located in Hall 1 where you will be able to submit your presentation.  Please arrive with plenty of time; you will need to have checked your presentation in at least 30 minutes before your session.





The team will ask you to sign a permission form outlining whether we are allowed to circulate your presentation after the event to interested parties or not.  





We will not distribute anything without your approval.





Thank you for the work you are putting into this presentation which will contribute to make this congress a success.


 








